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REPORTS

A. Performance Reports Overview

Envestnet offers multiple reporting options using the Reports tab.  All reports can be viewed online, 
printed in PDF/Excel format or Downloaded.

Total assets on the platform.
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Click Investor to view accounts grouped by Investor.

Click Product to view all accounts grouped by a specific product.

A. Performance Reports Overview (Continued)

1. Account Groups
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Click Custom to begin creating a Custom Group either by Investor, Product or Account.  If you 
create a custom group for a product or an investor group, that group includes any new accounts 
added to the product or client groups.

This page can be 
filtered by Investor, 
Product or Account.  
Type the Group 
Name in the box, 
select the accounts 
you would like 
attached to that 
Group and Click 
Submit.

To Edit or Delete a Custom Group, 
Click on the name of the custom group.

A. Performance Reports Overview (Continued)

1. Account Groups (Cont.)

Click the appropriate group type to 
begin creating a custom group.
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Click Print Format to export/print 
any report into a PDF document.

Click Printed Statement for a PDF report showing 
an activity & performance summary and holdings 
analysis for each client account.  (All numbers are 
current as of the previous business day).

Click the Drop down to find a 
Quarterly Statement you would 
like to view.  Click Find when 
ready to open  the window.

Click the Account 
number to view 
reports at the 
Account level.

To view Client Level Reports click View Rollup.

*See coming pages for examples of all available reports.

A.  Performance Reports Overview (Continued)

2. Client Level Reports
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To view Account level reports click the Account number.

Click Print Format to create a PDF 
document of the selected report.

*See coming pages for examples of all available reports.

A.  Performance Reports Overview (Continued)

3. Account Level Reports
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1. Performance by Account*

This report provides a consolidated view of selected client accounts.  The report is grouped by 
investor and includes inception-to-date performance, year-to-date performance, net investment, 
and current market value for each investor account and for the aggregation of all accounts for the 
selected investor.

*This report is available at the Client Level (shown).

B.  Performance Reports
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2. Activity and Performance Summary*
This report provides a high-level summary of the performance and all activity within an individual 
account or group of accounts.  The activity includes contribution, withdrawals and fees.  The 
reporting of the components of performance gives the advisor insight into the performance of the 
portfolio.  The account(s) performance is then reported along side it’s benchmark.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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3. Monthly Performance*

Choose the start and end Periods of 
performance you would like to appear in your 
Monthly Performance Report and click Find.

*This report is available at the Client Level (shown) and the Account Level.

This report gives advisors a tool to view monthly performance on any account (or group of 
accounts) during a specified start and end date.  

B. Performance Reports (Continued)
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4. Point to Point Performance*

This report gives advisors a tool to calculate and report performance of an account during any 
period in the past through the present date.  The report provides benchmark returns during that 
same period and summarizes account activity during that period.

Choose the start and end dates 
of performance you would like to 
appear in your Report and click 
Find.

B. Performance Reports (Continued)

*This report is available at the Client Level (shown) and the Account Level.
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5. Historical Market Value*
This report provides historical holdings, cost basis and other holding information. Enter the 
historical date and click find.

B. Performance Reports (Continued)

*This report is available at the Client Level (shown) and the Account Level.

Select the Historical Date (within the last year) you would 
like to reference the holdings information for and click 
Find.
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6. Holdings Analysis*

This report gives a detailed snapshot of the securities held within an account or group of accounts 
including symbol, quantity, sector/asset class, cost basis, gain/loss, bond maturity and coupon, 
percent of total and market value.  The composition of the account(s) is presented graphically to 
show current asset allocation by asset class/style, equity/fund sector and/or fixed income grade.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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7. Realized Gains*

The Realized Gains report gives a detailed snapshot of the realized gains and losses for the 
securities held within a client’s portfolio.  This report helps the advisor manage for taxes.  The 
report breaks the gains/losses into short- and long-term categories and reports quantity, cost basis, 
proceeds and realized gain/loss for each tax lot.  The advisor can customize the date range for this 
report and also click on the symbol to link to a detailed report on each individual security.

This report can be customized by 
date range.  Choose the start and 
end dates and your Realized Gains 
Report options and click Find.

*This report is available at the Client Level and the Account Level (shown) .

B. Performance Reports (Continued)
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8. Transactions*

This report gives a detailed report of all transactions for an account(s) on the platform.  This page 
can be filtered by Period, Symbol and/or Transaction.  To sort, click on the appropriate column 
header link.

Select your  Report 
Options and click Find.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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Select your Report 
Options and click Find

9. Unrealized Gains*

The Unrealized Gains report gives a detailed snapshot of the unrealized gains and losses for the 
securities held within a client’s portfolio.  This report helps the advisor manage for taxes by 
providing a detailed view of the potential gains and losses.  Short-term and long-term 
gains/losses are reported at the tax lot level.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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10. Maturity Schedule (Fixed Income Accounts)*

This report classifies the holdings within a fixed income account by year of maturity, totaling the 
redemption value of the bonds for each year.  This information helps the advisor plan for future 
investments or redemptions to meet the client’s needs.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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11. Income Schedule (Fixed Income Accounts)*

This report gives the expected coupon distributions  by fixed income security by month over the 
coming 12 months.  This information helps the advisor plan for client’s income needs or 
reinvestment alternatives in the near future.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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12. Income*

This report gives a breakdown of the Income produced by Dividends, Long-Term Gains Distributed, 
Short-Term Gains Distributed and Interest.

Select your Income Report 
Options and click Find.

*This report is available at the Client Level (shown) and the Account Level.

B. Performance Reports (Continued)
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13. Tax Estimation Report*

The Tax Estimation Report provides dividend income, tax-exempt income, short-term gain/loss and 
long-term gain/loss for each account in a client registration. 

Choose the quarters you would like to appear in 
your Tax Estimation Summary and click Find.

*This report is available at the Client Level (shown).

B. Performance Reports (Continued)
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14. Security Performance Report*

This report provides performance information for a specific holding in an account. 

*This report is available at the Account Level (shown).

B. Performance Reports (Continued)
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C. Quarterly Performance Reports

The Merge Statements tool allows the user to merge several Quarterly 
Statements into one PDF which can be viewed, saved, or printed.

Click on the Client Name to 
access the Client Detail page.

Search this page by Client Name, Account or Statement
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D. Billing Report

The Billing report helps you track when customers are billed and gives a breakdown of the 
Program, Manager and Advisor billing components of the total Client fee.

Search this page by Account, Customer, Rep Code, Bill Date and Billing Period.

Fees can be viewed either 
in Dollars or Percent

Click the icon above to 
export to a CSV file, to be 
converted to Excel.

View specific fees of each 
account by Program, Manager, 
Advisor and Client totals. 


